Final Email to hosts from host coordinators:

Subject Line: *Details for Hosts for Recruitment Week*

***************************

*Please read the important information below regarding your Hosting Duties.

*

*We have also attached these 7 documents:*

- Recruitment Itinerary for Hosts

- A reminder of the host/recruit pairings

- Recruits Interview Schedules

- Faculty Interview Locations

- Recruits Travel Itineraries
- Recruit Research Areas
-  Location Maps

Please make sure you look at each one carefully.  The Students Interview

Schedule has two sheets in it - one for Wednesday and one for Friday.
Please make sure that you look at the appropriate one.

************************************************

-------------------------------------

HOTEL:

The recruits are staying at:

Best Western Inn By the Sea

7830 Fay Ave, in downtown La Jolla

Phone 858-459-4461

Website link for Directions & Map: *http://lajollainnbythesea.com/*

Hotel check in is at 2:00pm.

--------------------------------------

*Tuesday/Wednesday- Recruit Arrivals*

When your recruit arrives, please pick him/her up from the airport or train station. If your recruit is coming in on Tuesday (for the Wednesday interviews) or Wednesday (for the Friday interviews), you do not have to spend the entire day with your recruit, but please plan on taking them to an informal dinner. Hosts will be notified of the other recruits arriving at a similar time, so that those hosts can coordinate with each other to go to dinner together in small groups if desired, with their recruits.  These dinners will be reimbursed (up to $25.00 per person including tax and tip), so hosts should pay for their recruit and turn in their receipts to Erin Burgoon.  

-----------------------------------

Wednesday and Friday Interview Schedules:

You will be responsible for taking your recruit to each of their interviews. If you arrive at an interview and the faculty member is not there, please wait at least 10 minutes, they may be running late. After this you can check in the lab for a post-doc or senior member to talk about the lab research.

Note if the recruit has an open slot on their schedule, we have noted it as  “campus tour with student host”. You can show the student around campus or go to Eucalyptus Point to relax before your next interview.  Please note Eucalyptus Point is reserved all day on Wed & Fri from 8 am – 6pm to use it as a meeting place. Afternoon snacks will be served starting at 3:30 pm both days.
Evening Small Group Dinners with Faculty Members:

You will need to take your recruit to the small group dinner. You should have received an email from the student coordinator for your dinner group with details about the dinner. 
La Jolla Brew House:

There will be an informal gathering of students and recruits at the La Jolla

Brew House (on Fay, right off of Pearl) following the faculty dinners on both Wednesday and Friday. Feel free to come hang out or just drop your recruit off.

Wednesday and Friday Interview Schedule:

8:00 am Breakfast with student hosts at Eucalyptus Point 
9:00 am Interview

10:00 am Interview

11:00 am Interview

12:00 pm Lunch at Eucalyptus Point (Room B)

2:00 pm Interview

3:00 pm Interview

4:00 pm Interview

5:30 pm Small Dinner Groups: Applicants & student hosts can meet at Eucalyptus Point (or at a different group agreed upon meeting place) and/or go directly to the faculty member’s home 
6:30 pm Dinner with faculty and student hosts

8:30 pm Return to hotel, optional local outing with current students at La

Jolla Brew House

-------------------------------------------------------

Thursday Schedule:

You are invited to the Salk institute for the lunch and poster session starting at 11:30/12:00pm (see below) on Thursday. Following the poster session, there are 2-3 hours of open time scheduled before the Birch Aquarium Dinner. This is a

good opportunity to show your recruits the La Jolla/San Diego area and graduate student housing or arrange any informal faculty meetings. If you cannot be with your recruit during this time, please arrange for him/her to go with someone else. There is a shuttle from the Salk Institute to the hotel at 2:45 pm if the recruit wants to have some down time before the Aquarium Dinner.

If there are faculty members your recruit did not get to meet during interviews, the Aquarium Dinner is a great opportunity to facilitate recruit and faculty introductions.

The Aquarium dinner is from 6-9pm at the Birch Aquarium. Following the dinner, recruits will be bused to the Farris Student Lounge on the School of Medicine campus next to Club Med for the recruit party. If you won't be attending with your recruit, please make sure that he/she has arranged to take the shuttle to the airport (if leaving Fri). Recruits will have a bus from the aquarium to the party, then from the party to the hotel (see schedule below)

Thursday Schedule:
11:30 pm Lunch Available for the poster presenters in the East Foyer at the Salk Institute
12:00pm Recruits break for lunch

12:00 pm – 2:30 pm Poster Presentation by Neurosciences and Computational Neurobiology Graduate Students.

2:45 pm Shuttle from the Salk Institute to Hotel
5:30 pm Shuttle from Hotel to the Birch Aquarium

6:00 pm Cocktail hour and dinner reception at the Birch Aquarium

9:00 pm* Shuttle from Birch Aquarium to Farris Student Lounge -

UCSD School of Medicine campus, the bus will then also go to the Hotel if the recruit wants to return to the hotel immediately after dinner.

9:20 pm Graduate Student Party at the Farris Student Lounge, UCSD Campus

11:00 pm Shuttle from Farris Student Lounge to Hotel

12:30 pm Shuttle from Farris Student Lounge to Hotel

------------------------------------------------

**Optional Friday Event for Wednesday Interview Recruits staying through Saturday

Sarah Israel has offered to meet recruits that have a free day on Friday (because they interviewed on Wednesday and are staying for the Saturday events).  She will meet them in the lobby of the hotel at 12 noon.  She will bring them out for lunch and talk to them about interesting things to do for the rest of the day.  If any Wednesday hosts are interested in joining them all for lunch on Friday, please email Sarah at sisrael@ucsd.edu.  

***Optional Weekend Activities:

*Saturday:*

Recruits have the option of going to the zoo, hiking, or wine tasting if they are here on Saturday. The students leading those trips will pick them up from the hotel. Wine tasting and the zoo trip will meet in the lobby at 10:45am, and the hike will meet in the lobby at 1:45pm. There will be a BBQ Saturday night at 6:00pm at Katie Travis's house. Hosts are responsible for picking up their recruits from the hotel and bringing them to the BBQ. Even if your recruit won't be here for the BBQ, you're more than welcome to come. There will also be a hot tub, so feel free to bring a bathing suit and let your recruit know ahead of time to bring one with them as well. If you need more info about the BBQ, please contact Katie at *ktravis@ucsd.edu* . 
For more information about the Saturday afternoon events, please contact:

- For the Zoo: Nicki Swann, *nswann@ucsd.edu* 

- Wine Tasting: Dan Knudsen, *dknudsen@ucsd.edu* 

- Torrey Pines Hike: Jeff Moore *j10moore@ucsd.edu* 

Departure:

Hosts do not need to make arrangements for departure.

Remember recruits will need to check out of the hotel by 11 a.m. on the day that they are leaving. They can leave their luggage at the hotel front desk, or make arrangements with their host. The recruits are receiving instructions to make airport shuttle reservations at the hotel front desk upon arrival, and this will be added to the bill that the program is paying. For those few students going to the Amtrak Station they will need to arrange for a taxi with the front desk, but pay themselves. They can send us the receipt for reimbursement.

Reimbursements:

Any meals or snacks you purchase for your recruit will be reimbursed by the Graduate Department. Please turn in your receipts to Erin Burgoon after Recruitment Week. You will be reimbursed up to $15.00 for breakfast and lunch and $25.00 for dinner (including tax and tip) per person.

Parking:

 Campus Parking for Wed and Fri:

Arrangements have been made to have reserved parking spots at:

- Behind Club Med on SOM campus -metered spots reserved off of Osler lane

(near the Grad Program Office), 5 spots reserved

- Lot P104 South of Pacific Hall, 5 spots reserved

-- We also may be able to get additional spots reserved at Lot P207 -just north of the Faculty Club, next to Petersen Hall, will let you know via email.

Parking spots will be reserved with a sign: "Neurosci Grad Pgm Recruitment".

-Spots reserved : 7:30am to 11:00pm on Wednesday 2/20 and Friday 2/22
- Short term parking only 
- Salk Institute Parking:

For Wed and Fri Interview Days and Thursday Salk Symposium and Poster

Session:

Park in dirt lot across the street to the north of the Salk Institute, it is available for everyone. There is a security guard at the entrance - just tell them you are there for the Neuroscience Graduate Recruitment event and they will let you park for free.

- Birch Aquarium Parking for the dinner on Thursday is free.

- Parking Permits Available: 

We have one day parking permits for the hosts if they need them. These are good in all S and B lots, as long as those lots do not require a special department sticker. (Most of the lots the hosts will be parking in do not require stickers.) Keep in mind that the B lot south of the med school usually has ample parking, but it can be a bit of a walk to get places. You can pick up one of these permits from Jena Hales or Emily Caporello. We will have them at Eucalyptus Point every morning and at lunch. A parking permit isn’t needed if you park in one of our reserved spots, however it’s best to get one in case you need to move your car during the day and may not get a reserved spot later.
Please remember you are representing the Neurosciences Graduate Program. By all means this is supposed to be a fun event. Please be positive about the program and remember your hosting responsibilities!

If you have any questions please let us know. We appreciate all your time and effort.

Thanks so much,

Jena Hales and Emily Caporello

*To Contact Us During Recruitment:*

If you have an emergency and need someone to help with your recruit or for general hosting questions:

Jena Hales - (339) 223-0087
Emily Caporello - (603) 770-1978

Christa Ludeking - (619) 405-9947 cell
Erin Burgoon – 734-730-0138 cell
Natalie Price –619-829-3945 cell
For Saturday Outings:

Nicki Swann (zoo) - (510) 205-0420
Dan Knudsen (wine tasting) - (858) 775-1314

Jeff Moore (hike) - (617) 784-9279
For Faculty Dinners:

Hanie Elfenbein - (305) 323-7905

Emily Sylwestrak - (847) 254-2107
-- 

***~~~***~~~***~~~***~~~***~~~***

Jena B. Hales  j9davis@ucsd.edu
Emily Caporello  emilycaporello@gmail.com
UCSD Neuroscience Program

